
Practical suggestions for keeping a laboratory notebook: (Oxford) 

 Pages should be bound and numbered sequentially. Loose-leaf notebooks should be avoided 

and permanent bindings used to avoid any suggestion that pages might have been removed or 

inserted. Laboratory notebooks in a series should also be numbered sequentially. 

 There should be at least two copies of every notebook: one for the researcher and one for the 

University. In principle, the University (through the relevant department) should retain the 

original version of all laboratory notebooks, but if this is not practical, the copy retained by 

the University should be a certified copy. 

 Dates should be recorded unambiguously (i.e. 8 July 2002 not 8/7/02 or 7/8/02) to avoid 

confusion arising if the dates are written in the UK and read in the US. 

 Corrections should be clearly visible and struck through with a single line. Irreversible 

substances (such as Tipp-ex) should not be used. 

 Entries (made in indelible ink and not pencil) should be consistent and continuous. Spaces 

and other anomalies should be clearly explained in the text. 

Ideas should be recorded contemporaneously to the extent possible. 

 Entries should be signed and dated promptly and absences for a period of time noted 

appropriately. 

 Entries should be witnessed and corroborated regularly by a scientist who is not working on 

the same project, but who is competent to understand the work. 

 Ideas should be expressed in a clear narrative style. Each individual entry should be 

intelligible to another investigator without specific explanation. 

 Investigators working together on a joint project should each maintain a separate record of 

the research project. 

 Electronic notes should be avoided. However, if such notes are taken hard copies of the 

entries should be printed out regularly, signed, dated and affixed to consecutive pages of a 

bound notebook. 

 All labels, gels and diagrams should be permanently affixed in the notebook. Temporary 

measures such as staples or paperclips should not be used. 

 Entries should never be changed or added to at a later date. 

 


